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Person Specification


	Post 
	Work Based Tutor
	Department
	Business

	Grade
	WBT
	Ref No
	143-24


	Education and Training
	Criteria
	Measured By

Interview (I)

Application (AF)
Presentation (P)

	GCSE English and Maths grade C or equivalent
D32, D33, or A1/A2 TAQA

Relevant Level 3 qualification


A relevant professional teaching/training qualification 

Internal Verifier – D34/V1 or Quality Assurance – TAQA qualification


	Essential
Essential
Essential
Desirable

Desirable


	AF

AF/I
AF/I

AF

AF/I

	Experience 
	
	

	Experience of training and assessment of Business Apprentices NVQs

Experience of working with employers

Current and relevant industrial experience in Business

Experience of supervising a team

Experience of delivering customer service qualifications to learners
	Essential

Essential

Essential
Essential

Desirable 


	AF/I

AF/I

AF/I

AF/I
AF/I


	Knowledge and Skills

	High level of IT literacy (on-line tracking, MS office)

Able to work effectively under pressure and to strict deadlines

Able to use initiative, organise and prioritise

Able to communicate effectively at all levels both orally and in writing

Able to produce and present a number of reports to a variety of audiences

Able to work flexibly throughout the week/year by prior arrangement with line manager

Strong customer service skills with experience of leading teams and working in a supervisory role
	Essential

Essential

Essential

Essential

Essential

Essential

Essential

	AF/I

AF/I

AF/I

AF/I

AF/I

AF/I
AF/I

	Special Requirements and Values

	Must be willing to undertake appropriate training and development in order to meet the requirements of the college

Commitment to the principles of valuing diversity and equal opportunities 

Bolton College is committed to safeguarding and promoting the welfare of young people and vulnerable adults and expects all staff and volunteers to share this commitment.


	Essential

Essential

Essential


	AF/I

AF/I

AF/I




