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Person Specification

	Post 
	assistant principal curriculum & stakeholder engagement
	
	Dept
	principalship

	Grade
	spot point 

	
	Ref No
	036-23


	Education / Training

	Criteria Essential (E)

Desirable (D)
	Measured By
Interview (I)

Application (AF)

Assessment Ctre (AC)

Presentation (P)

	Relevant Degree or equivalent

Evidence of a commitment to personal and professional development 

Higher level qualification in an appropriate area, e.g. management, marketing, business or education.

	E
E

D


	AF
AF
AF


	Relevant Experience

	Criteria
	Measured By

	Proven and up to date experience of strategically leading and developing apprenticeship provision. 

Proven and up to date experience of strategically leading 16-18 study programmes and development of T levels.

Proven experience in leading employer engagement and full cost provision.

Experience in supporting other staff to develop new business opportunities leading to additional engagement.
Experience of leading apprenticeship related curriculum design, delivery, quality monitoring and improvements.
Experience of efficiently and cost-effectively managing resources, including people and budgets.

Experience of developing, leading and managing successful teams.

Proven experience in raising levels of student retention, achievement and success.

Experience and understanding of the Ofsted inspection, in particular the skills judgement
	E

E

E

E

E

E

E

E

E


	AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

	Relevant Knowledge/ Skills & Aptitudes

	Criteria
	Measured By

	Knowledge of funding sources and key elements of funding methodology.

Knowledge of the Local and National priorities for apprenticeship programmes, including the Levy and other regulatory considerations.

Strong numeracy skills to interpret and report on performance data.

Strong presentation skills to a variety of audiences.

Ability to write reports for a variety of audiences, to inform strategic decision making.
Ability to design and implement strategic action plans.
Ability to work as an effective team member and share collective accountability.

Ability to form successful and productive (internal & external) working relationships.
Skilled change manager with the ability to influence others.

Aptitude for pragmatic solutions to complex issues.
Commitment to & demonstration of a student-centred vision that underpins College strategic and operational goals.

Experience of student support and establishing credible processes to underpin the College commitment to supporting learners through appropriate funding streams


	E

E

E

E

E

E

E

E

E

E

E

E
	AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I
AF/I

AF/I

	Special Requirements
	Criteria
	Measured By


	Must be able to commute to all College and customer bases

A high level of customer focus, partnership development & relationship management.

The successful post holder would be expected to have a flexible approach to their work.

The successful applicant will need to have a DBS check to work in the College environment. 
The post holder would be required to demonstrate an ability to discretion and maintaining confidentiality

Must be willing to undertake appropriate training and development in order to meet the requirements of the college.

Awareness of health and safety requirements.

Commitment to the principles of valuing diversity and equal opportunities.

Bolton College is committed to safeguarding and promoting the welfare of young people and vulnerable adults and expects all staff and volunteers to share this commitment.
The post holder would be expected to demonstrate a commitment to developing their knowledge and understanding of Further Education, including funding arrangements, student related processes and the quality framework.
	E

E

E

E

E

E

E

E

E

E


	AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I



	Physical Requirements

	Measured By

	Bolton College has a target of no more than 10 days absence per employee per annum. Shortlisted applicants will, therefore, be required to demonstrate that this can be reasonably achieved by them detailing their absence record including dates and reasons for each period of absence over the last 12 months and by completion of a medical questionnaire and assessment by Occupational Health. Absences related to a one-off medical complaint, now resolved e.g. operation or pregnancy-related illness will be disregarded in this assessment.
	Interview / Reference

Occupational Health Assessment

Pre-employment Medical Questionnaire


