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JOB DESCRIPTION
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PURPOSE OF JOB:
The Assistant Principal for Curriculum and Stakeholders is a key strategic role, the postholder will work in partnership with other members of the Senior Management Team to ensure College targets are met. Reporting to the Deputy Principal who will provide strategic curriculum leadership and oversight. The postholder will have a leadership role working closely in a senior curriculum management team and a wider College management team comprised of curriculum and business managers. 
To work with key College partners (internal and external) to provide strategic curriculum leadership with a focus on programmes for young people, apprenticeships and learner support.

To lead, manage and develop the areas of responsibility, working collaboratively with curriculum management and the University of Bolton to promote growth, compliance and quality.
To lead the College's employer engagement strategy, secure employer and other key stakeholder links and partnerships which develop high quality engagement, recruitment, delivery and learner experiences.

As Assistant Principal you will: 

Take a strategic lead to manage, grow and develop the College's apprenticeship, study programme and learner support. 
Develop strategy and support teams to translate this into effective operational objectives which are continuously reviewed and delivered to ensure excellence and ambition.

Develop and maintain highly effective relationships with external organisations, industry leads and other relevant stakeholders to enhance the College's reputation, ensure the College is aligned to and able to influence thinking within the further education sector.
Ensure that the College anticipates and responds to national, regional and local skills priorities to maximise funding and supports opportunities which align to the strategic vision.
Ensure the compliance and efficient delivery of the apprenticeship contract and work with the Assistant Principal for Curriculum Development, Information and Technical Services to provide accurate and timely data returns to Education and Skills Funding Agency as required.

Create ideas and innovative thinking for new models of learning and vocational initiatives through providing effective leadership, driving the development of new academic initiatives aligned to employer demand, research and innovation which enhance learner satisfaction and promote employability.
Strategically lead the delivery of all work placements and work experience across all funding streams.
Proactively identify strategies to enhance performance/quality and implement these effectively to create a culture of continuous improvement, accountability and excellence. 

Enable the effective review of the achievement of performance in accordance with the current educational quality assurance framework(s) and provide leadership and ensure accountability in generating Self-Assessment Reports (SAR) and Quality Improvement Plans (QIP) to continuously improve the quality of the learning experience against the areas of responsibility. 

Champion the quality and standards of all elements of the learner journey to ensure teaching, learning and assessment and learner support is of the highest quality.

Facilitate the development and monitoring of area targets and key performance indicators to meet and exceed recruitment, retention, achievement, participation and progression targets. Establish and maintain effective working relationships with all areas of the College and University of Bolton Group to support co-operative partnership working.

To take the strategic lead on the development and the evaluation of employer engagement to ensure a high-quality experience.
Work proactively with relevant academic partners and professional bodies to ensure full and effective compliance with national requirements and standards and maintenance of the College’s excellent reputation locally and nationally.

Ensure the fair and consistent management of student’s discipline/grievance and academic appeals processes in line with College policies and procedures and resulting in high expectations of student performance and behaviour across the College
Take senior management responsibilities, including writing reports, presenting and attending the College Board meetings and regular reporting to SMT and the Board on key performance areas.
When required, act as an ambassador for the College on external events, conferences and meetings.
GENERAL

As part of the College’s strategic management team, contribute to effective corporate leadership and decision-making, the formulation of corporate policies and initiatives and the development of collaborative, cross-departmental working processes.

Role model the values of the College as a member of the Senior Management Team and take accountability to ensure these values and behaviours are demonstrated by staff and students in all activities within your areas.
Participate fully in professional development, role-modelling continuous learning and knowledge sharing within your own area/s and across the College.

Provide clear direction and impetus to ensure the College’s strategy is developed, communicated and led in line with the College’s Strategic Plan.

Promote a culture of high performance through supportive and high quality managerial and professional leadership to a range of managers and staff, enabling them to fulfil their potential and provide effective advice, guidance and support.
Motivate, engage and empower your teams, support and develop your Curriculum Managers and robustly tackle underperformance.

Review, develop and implement changes around the curriculum offer and delivery models resulting in improved efficiency, student engagement, satisfaction, progression and employability skills 

Liaise effectively with external industry counterparts and key Further and Higher Education partners to build the brand and reputation of the College and maximise opportunities for growth and development within the Strategic Plan which respond to current thinking and are sustainable in the longer-term 

Encourage collaboration to ensure maximum use of facilities and resources to maintain and create new business opportunities and further positively promote the College and University of Bolton group.

Effectively manage, within College standards and procedures, a budget and associated resources.

To work in partnership with the Deputy Principal and Assistant Principal of Curriculum and Quality to ensure the College works to meet our quality standards.

Be aware of, and responsive to, the changing nature of the College and its context and adopt a flexible and pro-active approach to work. 

Ensure staff as well as visitors and contractors understand and consistently apply Safeguarding and Equality, Diversity and Inclusion (EDI) measures to ensure a healthy, sustainable and productive learning environment is consistently maintained.

Work in partnership with the HR Department in order to actively contribute to and ensure compliance with the correct application of HR Policies and Procedures.
Actively contribute to the College’s safeguarding children and safeguarding vulnerable adult agenda.

Undertake all such other duties as may be required by the Principal / Deputy Principal.
The postholder will be expected to comply with the rules and regulations which the Corporation may from time to time issue to ensure the efficient operation of its business and the welfare and interests of its students and employees.

In carrying out their duties, the Assistant Principal must:

· Comply with Health and Safety regulations and policies
· Be aware of the College statement on Health and Safety

· Be fully aware, and comply with, College policies including equal opportunities and risk management

Whilst this job description provides an overall framework for the post, there will be flexibility to adopt responsibilities and priorities to meet the needs of the post holder.  Detailed objectives and a personal development plan will be agreed on an annual basis.

Place of Work
The principle place of work for this post will be the College’s premises at the Deane Road campus.  However, the postholder may be required to work on either a temporary or an indefinite basis at any premises at which it may from time to time provided services.

Working Hours
The postholder will be expected to work such hours as are necessary for the proper performance of their duties and responsibilities, with a minimum of 38 hours per week.  The postholder may from time to time be required to work evenings and/or weekends in which case time off in lieu will be given during the normal working week.

Probationary Period
If the postholder is a new employee to the College, the first 9 months of employment will be a probationary period, during which the suitability of the postholder for the position will be assessed.  The Corporation reserves the right to extend the probationary period, if, in its opinion, circumstances so require.  During the probationary period, the employment may be terminated either by the postholder or by the Corporation on giving one month written notice.  

Appraisal
The postholder will be required to participate in any staff appraisal or performance management scheme approved by the Corporation.
Confidentiality
The postholder is part of the College’s Senior Management Team and as such will have access to a variety of confidential information which must be protected unless disclosure is authorised by the Executive Team.
Health & Safety
The College is fully committed to ensuring that health and safety of its staff and students is paramount.  All staff must comply with the College’s health and safety procedures.

In the interests of Health and Safety, smoking is not permitted at Bolton College.
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JOB TITLE: Assistant Principal for Curriculum and Stakeholder Engagement





		   


Management Grade : 		Spot Point 





Directly responsible to:  	Deputy Principal





Directly responsible for: 


Overseeing and line management of a number of Heads of Area 


Study Programmes


Apprenticeship provision


Learner Support


Employer Engagement Team


College Nursery 


College Ofsted Nominee for Skills
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