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JOB DESCRIPTION 

	JOB TITLE:
Early Years Teacher
Faculty:                              Student Services 

Sector/Section:                 
Childcare 

Grade:                                
Scale 4-5
Directly responsible to:  
Nursery Manager 

Directly responsible for:
Day to day care and education of children attending Bolton   College Early Years and Pre-School Centre Provision.



	PURPOSE OF JOB:

· Carry out the duties of a teacher and lead the EYFS Curriculum at Bolton College Early Years and Pre-School Centre with children aged from 6 weeks to 5 years of age.
· Attend to the welfare, physical and emotional needs of the children aged from 0-5 years

· Provide a stimulating environment for the children in which their progress is observed, monitored and recorded and their  learning developed within a safe and supervised setting

· Work in partnership with parent/carers relating to their child’s welfare, development and education.

· Work with the Nursery Manager to ensure standards of care and education for the children are outstanding



	MAIN RESPONSIBILITIES AND DUTIES:

1. Plan, Implement, deliver and evaluate an appropriately broad, rich, balanced, relevant and inspiring curriculum for children, incorporating the areas of learning for Early Years Foundation Stage in line with the policies of the nursery and national and local directives.

2. To work in close partnership with the nursery manager to ensure a consistent approach throughout the nursery.
3. Keep up to date with changes in the EYFS, Ofsted requirements and developments in best practice.

4. Share in the development and review of the EYFS curriculum, teaching materials, methods of teaching and assessment in collaboration with the wider nursery team.
5. Implement peer observations of staff, joint observations of staff with room leaders, joint observations of children alongside staff.

6. Carry out spot checks of the quality of planning, observations and learning journeys.
7. Facilitate, support and monitor the overall progress and development of all children and designated groups of children e.g. high achievers; EAL, EYPP, SEND.
8. Monitor, assess, record and report on curriculum effectiveness. Assess how well learning objectives have been achieved and use this information to improve specific aspects of teaching.

9. Producing termly reports for parents in accordance with the EYFS/ Characteristics of Effective Learning.

10. Motivate children’s learning, both indoors and outdoors, encouraging learning through experience and interests.

11. Observe activities being carried out and feedback constructively to the team members, setting realistic targets to support and ensure the needs of children are met

12. Foster a learning environment and educational experience that provides children with the opportunity to develop and fulfil their individual potential.

13. Develop and produce quality and imaginative visual aids, teaching resources and areas of continuous provision within the EYFS unit.

14. Develop children's curiosity, knowledge, skills and enthusiasm for learning

15. Closely liaise with parents, carers and other professionals within the Early Years Foundation Stage, and the wider nursery team, Bolton College staff, and colleagues from external agencies (for example, specialist teachers from the LA support services, health professionals and social workers).

16. Ensure the smooth transition between Nursery and Reception at a range of primary settings.

17. Prepare and implement support plans for individual children’s learning.
18. Teach all areas of the Foundation Stage curriculum.
19. Assist with the development of children's personal, social, emotional and language abilities.

20. Support the development of children's basic skills, including physical coordination, speech and communication.

21. Encourage children's mathematical and creative development through stories, songs, games, drawing and imaginative play.

22. Work with others and contribute to the strong and experienced team ethos of the nursery, to plan and coordinate work both indoors and outdoors.

23. Provide pastoral care and support to children and provide them with a secure environment in which to learn.

	24. Ensure the health and safety of children and staff is maintained in both indoor and outdoor areas and on trips external to the setting.

25. Comply with health and safety policy and undertake risk assessments as appropriate.
26. Maintaining a hygienic environment throughout the nursery setting in accordance with the nursery infection control procedures in all areas.
27. Maintaining nursery records as required (e.g. registers; key children’s profiles, assessments and personal details; emergency contact numbers; recording accidents/incidents; existing injuries; medication needs, safeguarding reports).

28. Support and contribute to the setting’s responsibility for safeguarding children.

29. Follow and actively promote the nursery’s policies and procedures.

30. Model good language and social skills and activities used with children

31. Actively pursue own personal and professional development and evaluate your own teaching critically.
32. Be adaptable and flexible.

33. Play a full part in the life of the nursery, and support its ethos.

34. Be an inspiration to others and help reflect observe and guide with the team.
35. Participating in staff development events as and when required to maintain quality standards and to enhance personal and professional development.

36. Undertake such duties as may be required by the Principal, commensurate with the grade and nature of the post.

37. The post holder will be expected to work flexibly and efficiently, to maintain the highest professional standards and to promote and implement the policies of the Corporation.

38. To actively contribute to the Colleges’ safeguarding children and safeguarding vulnerable adult agenda.

39. In carrying out their duties, the post holder must comply with Health and Safety regulations and policies.
40. To ensure the development of equality of opportunity throughout all aspects of service delivery and to comply with equality of opportunity within the team and in interactions with other college areas and external partnerships




	PHYSICAL CONDITIONS

Place of work

The post holder’s place of work will be at the Deane Rd Campus.  However, the post holder may be required to work on either a temporary or an indefinite basis at any premises at which it may from time to time provide services.

Working Hours 

The post holder will be expected to work such hours as are necessary for the proper performance of their duties and responsibilities, with a minimum of 37 hours per week over 38 weeks.  The post holder may from time to time be required to work evenings and/or weekends in which case time off in lieu will be given during the normal working week

Probationary Period

If the post holder is a new employee to the College, the first 9 months of employment will be a probationary period, during which the suitability of the post holder for the position will be assessed. The Corporation reserves the right to extend the probationary period, if, in its opinion, circumstances so require.  During the probationary period, the employment may be terminated either by the post holder or by the Corporation on giving written notice of one month.  

Appraisal

The post holder will be required to participate in a staff appraisal scheme approved by the Corporation.

Health & Safety

The College is fully committed to ensuring that health and safety of its staff and students is paramount.  All staff must comply with the College’s health and safety procedures.

In the interests of Health and Safety, smoking is not permitted at Bolton College.
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