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JOB DESCRIPTION 
	JOB TITLE:

TECHNICIAN
Sector/Section:

Science & Access (Public Services Area)
Grade:


Admin / Support
Directly responsible to:
Head of Area







	PURPOSE OF JOB:

You will primarily be responsible for the organisation and upkeep of the STEM centre laboratory equipment, including maintenance of fixed equipment, plus ensuring that supplies for experiments are available and prepared, and ensure all technical health and safety requirements are met including risk assessments that are in line with COSSH guidelines.  You will also oversee the organisation of the science laboratory, preparation area and store-room at the Deane Road site.



	MAIN RESPONSIBILITES AND DUTIES TO THE POST
1. To ensure the smooth running of the technical aspect of the science provision.
2. To support at college events including school leaver’s events, open evenings, ‘keep in touch’ events.
3. Ensure compliance with all relevant aspects of legislation, policy and procedure e.g. health and safety, fire safety, etc, including the obtaining, or the compiling of, the necessary documentation required (Safe Working Procedures, Risk Estimates L.O.L.E.R, C.O.S.H.H. etc), working consistently with colleagues to develop and improve the culture of Safety and Health in all technical areas.
4. Liaise closely with the Curriculum Leader (also liaising with external consultants and contractors when requested) so as to ensure that Bolton College’s science delivery space  and related equipment is maintained to the highest standards and that all equipment, is operated safely and kept secure.

5. Setting up and supporting the running of experiments, ensuring a competent interpretation and execution of the required equipment, both fixed and disposable, (and evaluating and prioritising the workload for the team where necessary).

6. Under the direction of the Curriculum Leader carry out formal demonstrating, mentoring and training of students where required, in relation to technical scientific practice; provide positive guidance and training for students. 

7. Adopt a proactive role in advising and consulting with users on the potential scope and capabilities of the facilities at the College and their applicability to specific experiments. 

8. Responsibility to manage and maintain the highest standards of housekeeping (and cleanliness where appropriate) in the preparation area, science storage area and science laboratory venues.

9. To work with outside agencies  for PAT testing equipment
10. Assist tutors with technical support in sessions 

11. Ensure adequate equipment and consumables for all sessions are available by issuing a variety of stock and equipment to lecturers and students.

12. Any other duties commensurate with the skills, knowledge and experience of the post holder as may be required by the College.

13. The post holder may be required in pursuance of their duties to perform not only for the Corporation but also for any subsidiary.

14. The post holder will be expected to comply with any rules and regulations which the Corporation may from time to time ensure the efficient operation of its business and the welfare and the interests of its students and employees, including Compliance with financial regulations.
15. Undertake staff development activities that support personal development and the changing needs of the College and its environment.

16. In carrying their duties the appointee must:
Comply with Health and Safety Regulations and be aware of College statement on Health and Safety.

17. To work weekends and evenings as required
18. Be fully aware and comply with College policy on Equal Opportunities
19. To actively contribute to the College’s safeguarding children and safeguarding vulnerable adult agenda.




	P   PHYSICAL CONDITIONS
Place of Work
The principal place of work will be Bolton College’s premises at Deane Road.  However, the post holder may be required to work on either a temporary or an indefinite basis at any premises at which it may, from time to time, provide services or at other locations, mainly in the Bolton area when required, eg schools to promote the course.  

Working Hours
The post holder will be expected to work such hours as are necessary for the proper performance of their duties and responsibilities with a minimum of 37 hours per week.  The post holder may, from time to time, be required to work on a Saturday or Sunday, in which case time off in lieu will be given during the normal working week.




	P   SOCIAL CONDITIONS
T    Probationary Period
If the post holder is a new employee to the College, the first 9 months of employment will be a probationary period, during which the suitability of the post holder for the position will be assessed. The Corporation reserves the right to extend the probationary period, if, in its opinion, circumstances so require.  During the probationary period, the employment may be terminated either by the post holder or by the Corporation on giving written notice of one month.  The Corporation’s Disciplinary Procedure will not apply during the probationary period.

Appraisal
The post holder will be required to participate in a staff appraisal scheme approved by the Corporation.

In the interests of Health & Safety, smoking is not permitted in Bolton College.

Review

All Job Descriptions will be reviewed and adjusted annual as part of the appraisal cycle.
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