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Courses available in your community.
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	Adult and Community Learning
IT, English and maths assessments, barrier busting, skills for employment information, advice and guidance with direct enrolment on to skills conditionality courses and other training. 

	


JCP Advisors need to book clients in for a phone consultation with the college’s Job Coach in order to get detailed guidance about the course offer during COVID 19.  Please use the JCP booking form to do this.  Phone consultations will take place every Thursday between the following times: 12.30-1.30; 1.30-2.30; 2.30-3.30.  
Most courses will accept a late start date subject to guided learning hours
1. Course listings skills conditionality pre-employment training courses with qualifications

2. Course listings skills conditionality English, maths & IT computing skills

3. Course listings pre-employability job seeking skills tasters

4. Course listings other training and qualifications

5. Course listings health and wellbeing (suitable for Working Well & Health)
6. Course overviews 

	1. Skills Conditionality Pre-Employment Training Courses with Qualifications

	No.
	Course
	Start Date, Time, Duration & Venue
	Contact
	Additional Information 

	2.Skills Conditionality English, Maths & Computing Skills

	
	Further Digital Skills Beginners
	Tuesday
19tn January 2021 to 23rd March 2021 

09.00am to 12.00noon

9 weeks

Brownlow Fold Centre

CR470-CLDL

	Shirley Pinches 
Brownlow Fold 

01204 48 2444
	

	3.Pre-Employability – Job Seekers Tasters

	
	Nail That Application 


	Thursday
28th January 2021 to 11th February 2021 

09.15am to 12.15pm

2 weeks

Brownlow Fold Centre

CR595-CLPC
	Shirley Pinches 
Brownlow Fold 

01204 48 2444
	

	
	Nail That Application (Job Skills)


	Monday

18th January 2021 to 1st February 2021 

12.30pm to 15.30pm

 2 weeks

Deane and Derby Centre

CR591-CLPC


	Saheeda Kaduji 

Deane & Derby 

01204 482444


	

	
	Nail That Interview 
	Monday
1st February 2021 to 15tn February 2021

09.30am to 12.30pm

2 weeks
Deane & Derby Centre

CR592-CLPC
	Saheeda Kaduji 

Deane & Derby 

01204 482444


	

	
	Nail That Interview 
	Thursday

28th January 2021 to 11th February 2021 

13.00pm to 15.15pm

2 weeks

Brownlow  Fold Centre

CR596-CLPC


	Shirley Pinches 

Brownlow Fold 

01204 48 2444
	

	4.Other Training  - Training Courses and Qualifications

	0.
	Supporting and Mentoring Adults in Learning Level 2- Find Out About


	Wednesday
27th January 2021 to 27th January 2021

09.15am  to 15.45pm

1 week

Brownlow Fold Centre

CR613-CLPC


	Sam Khan 

New Bury 

01204 482444


	

	
	Supporting and Mentoring Adults in Learning L2 & Advisory Roles (Advice & Guidance Level 1 Optional)
	Wednesday

3rd February 2021 to 12th May 2021

09.15-15.45

12 weeks

Brownlow Fold Centre

CR824-CLFS


	Shirley Pinches 

Brownlow Fold 

01204 48 2444
	

	
	Level 1 Award in Understanding Community Interpreting
	Thursday

28th January 2021 to 29th April 2021

09.15am to 15.45pm

11 weeks

New Bury Centre

CR829-CLFS


	Sam Khan 

New Bury 

01204 482444


	

	2. 
	Volunteering Skills, Work and Community Entry 3 Award- 

	Tuesday

5th January 2021 to 25th May 2021

09.00am to 12.00noon

18 weeks

Deane and Derby Centre

CR854-CLFS


	Saheeda Kaduji 

Deane & Derby 

01204 482444


	

	3. 
	Volunteering Skills, Work and Community  - Open Award Level 1
	Friday

8th January 2021 to 28th May 2021 

09.1am to 12.15pm

18 weeks

Deane and Derby Centre

CR856-CLFS


	Saheeda Kaduji 

Deane & Derby 

01204 482444


	

	4. 
	Volunteering Skills, Work and Community  - Open Award Level 2
	Friday

8th January 2021 to 28th May 2021 

09.15am to 12.15pm

18 weeks

Deane and Derby Centre

CR857-CLFS


	Saheeda Kaduji 

Deane & Derby 

01204 482444


	

	
	Level 2 Certificate  Preparing for the Community Interpreting Role
	Wed/Thru
10th February 2021 to    1st July 2021

Wed 09.30am to 12.30 pm

Thursday

09.15am to 15.45pm

17 weeks

Deane and Derby Centre

CR866-CLFS

	Saheeda Kaduji 

Deane & Derby 

01204 482444


	

	5.Health and Wellbeing – Suitable for Working Well, Work & Health Programmes 

	
	
	
	
	

	
	Food to Boost Your Mood and Wellbeing
	Wednesday

27th January 2021 to 24th March 2021

12.45pm to 15.45pm

8 weeks

Brownlow Fold Centre

CR302-CLPS


	Shirley Pinches 

Brownlow Fold 

01204 48 2444
	

	
	Bath Bombs & Soaps for Health and Wellbeing 
	Thursday

 7th January 2021 to 11th February 2021

13.00pm to 16.00pm

6 weeks

New Bury Centre

CR102-CLPS


	Sam Khan 

New Bury 

01204 48 2444


	

	
	Candle & Wax Melts for Health and Wellbeing
	Friday

 8th January 2021 to 12th February 2021

09.15am to 12.15pm

6 weeks

New Bury Centre

CR105-CLPS


	Sam Khan 

New Bury 

01204 48 2444


	

	
	Bath Bombs & Soaps for Health and Wellbeing
	Thursday

11th February 2021 to 25th March 2021

09.15am to 12.15pm

6 weeks

Deane and Derby Centre

CR114-CLPS


	Saheeda Kaduji 

Deane & Derby 

01204 482444


	

	
	Candle & Wax Melts for Health and Wellbeing
	Wednesday 
24th February 2021 to 24th March 2021 

13.00pm to 16.00pm

5 weeks

Deane and Derby Centre

CR115-CLPS


	Saheeda Kaduji 

Deane & Derby 

01204 482444


	


	6. Course Overviews


Further Digital Skills - Beginners

The Further Digital Skills for Beginners course is about building your computer confidence. The skills and confidence gained will help learners to use a computer more confidently to find employment opportunities and will develop skills that will help at home and at work. The course will start from the basics and you will learn how to type and make simple changes. You will also learn how to surf the web and send emails. During the course, you will also have the opportunity to try out other applications. You will also look at ways to stay safe online.
This course is suitable for learners at entry 2 or above.  This course is for those who have no or very little experience of using a computer. 

You will cover the following topics:

1. Open different applications

2. Use MS Word to produce simple edited documents and store, retrieve and print documents

3. Use the WWW to help locate employment opportunities & related information

4. Recognise the importance of staying safe online

5. Use a web based email system to create and send emails

	Venue: Brownlow Fold Community Learning Centre, Eskrick Street, Bolton, BL1 3EF 




Nail That Application

This bite size taster course supports individuals in creating a CV, developing the skills of job application procedures and looking at online situational tests. At the end of the course, students will be familiar with strategies to improve their job applications and will have an employer-ready CV. 

If you’ve been out of work for a while or haven’t worked, then this nifty short course is a must!

You will cover the following topics:

1. Draft and prepare a CV

2. Complete a practice paper-based application form

3. Evaluate suggested answers on-line situational judgement tests
	Venue: Deane and Derby Community Learning Centre, Board Street, Bolton, BL3 5EH 




	Venue: Brownlow Fold Community Learning Centre, Eskrick Street, Bolton, BL1 3EF 




Nail That Interview

This snappy two-session course will give you all the tips you need to help you get through an interview. Interviews are sometimes your one and only chance at making a good first impression and to sell yourself, so this course is a must for anyone who feels that interviews are a barrier to gaining employment. 

If you lack confidence, or haven’t been to an interview for a while, this course will be ideal for you. 

You will also be given a mock interview carried out by experienced staff who have interviewed before.

You will cover the following topics:

1. Recognise the importance of personal presentation

2. Provide appropriate answers for a competency-based question

3. Identify your skills and qualities

4. Use the STAR technique

5. Evaluate interview strengths and areas for development
	Venue: Brownlow Fold Community Learning Centre, Eskrick Street, Bolton, BL1 3EF 




	Venue: Deane and Derby Community Learning Centre, Board Street, Bolton, BL43 5EH 




Do More With Ebay for Enterprise

You will learn how to create a small range of crafts items to sell on eBay. At the end of the course, you will have the skills needed to set up your own eBay business and start earning.

You will cover the following topics:

1. How to make at least 2 handmade crafts items to sell on eBay 

2. How to create a ‘sellers’ eBay account 

3. How to take professional photos of your crafts items from various angles 

4. How to upload photos of your crafts items onto your eBay account

5. How to type a title for your items and add a description 

6. How to put an item on as an auction 

7. How to add a Buy it Now price 

8. How to add a postage fee to your items  

9. How to safely post your items or select a collection point

	Venue: New Bury Community Learning Centre, Buckley Lane, Farnworth, Bolton, BL4 5PR 




Food to Boost Your Mood and Wellbeing 
You will learn about the importance of gut health and its impact on mood, health & wellbeing. Learn to identify specific food groups to lift mood, improve memory, focus & concentration and promote healthy brain function for improved mental wellness.
The course will cover the following topics:

• Explore the importance of gut health and its impact on health & wellbeing.

• Identify specific food groups and their benefits for improved mental wellness.

• Plan and prepare meals that support healthy mental wellbeing.  
	Venue: Brownlow Fold Community Learning Centre, Eskrick Street, Bolton, BL1 3EF 




Bath Bombs & Soaps for Health and Wellbeing

Learn to blend essential oils and use other naturally occurring herbs and spices to create handmade  bath bombs and soaps to energise, de-stress, soothe aches and pains and to create a sense of wellbeing.    

The course will cover the following topics:

• Identify and blend essential oils for relieving stress, soothing muscles and relaxation.

• Learn about the healing elements of plants and herbs.

• Apply bath bomb and soap making skills and techniques. 

• Create handmade bath bombs and soaps for use in the home.

	Venue: New Bury Community Learning Centre, Buckley Lane, Farnworth, Bolton, BL4 5PR 




	Venue: Deane and Derby Community Learning Centre, Board Street, Bolton BL1 5EH



Candle & Wax Melts for Health and Wellbeing

You will learn to make a variety of aromatic candles and wax melts to lift mood & re-energise, or use them to calm and relax the mind, body and soul. Enhance living spaces and create a tranquil atmosphere in the home.

The course will cover the following topics: 

•Identify and blend essential oils to promote health & wellbeing

•Apply a range of candle making skills and techniques.

•Create handmade candles and wax melts for use in the home

	Venue: New Bury Community Learning Centre, Buckley Lane, Farnworth, Bolton, BL4 5PR 




	Venue: Deane and Derby Community Learning Centre, Board Street, Bolton, BL1 5EH





Health & Wellbeing – Take Charge of Your Health with Aromatherapy

This beginner’s course will introduce you to aromatherapy practice. Explore the art and science of using aromatic essential oils to promote health and wellbeing. Learn to make personal cosmetic items to heal, soothe and de-stress.  

Enhance living spaces and create tranquillity in the home using aromatherapy techniques

The course will cover the following topics:

•
History and origins of aromatherapy

•
Use essential oils safely

•
Identify essential oils for improved health and wellbeing.

•
Create cosmetic products for use in the home.

•
Practice aromatherapy techniques to enhance living spaces.  

	Venue: Brownlow Fold Community Learning Centre, Board Street, Bolton, BL3 5EH 




Health & Wellbeing – Self Care Sanctuary

This course introduces learners to the importance of self-care practice for living healthier, happier and more productive lives. Learn to make changes, practice an array of self-care actions to apply to a regular self-care routine.
The course will cover the following topics:
•
Identify what self-care really means and its importance for a healthy productive lifestyle.

•
Explore personal barriers to self-care and the impact on health & wellbeing.

•
Learn to practice new self-care actions to help you switch off, relax and re-energise.

•
Create a self-care routine to promote & maintain wellness inside and out.
	Venue: Brownlow Fold Community Learning Centre, Eskrick Street, Bolton, BL1 3EF 




Steps to Better Mental Wellbeing – Creative Crafts

This is a discrete course for adults referred with a wide range of mental health difficulties. 

You will learn how to express yourself through your artwork in order to develop coping strategies, stress management, and to strengthen a sense of identity. 

You will develop your organisational and time management skills through participating in a range of mixed media crafts projects. This course will prepare you for progression onto an advanced arts and crafts course.

You will also develop your English, maths and employability skills in preparation for progression onto higher independence, mainstream and Community Learning courses, and voluntary and paid work.

The course will develop your skills and cover the following topics: 

· Complete ‘Here’s What You Need to Know About Me!’ worksheet 

· Learn and make a a ‘Collage’ 

· Learner about Inspirational words and positive self-image

· Create a winter decoration to beat the winter blues – using 3 paper craft techniques.  

· Share your winter decoration with your peers.

	Venue: Brownlow Fold Community Learning Centre, Eskrick Street, Bolton, BL1 3EF 




Supporting and Mentoring Adults in Learning Level 2 Award AND Advisory Roles (Advice & Guidance Level 1 Optional)

This course offers students the opportunity to develop an understanding of supporting and mentoring adults in a variety of learning environments. This ten week course will assist you in a better understanding of the role of a mentor and help you to become aware of the skills needed to become an effective mentor of adults in an educational setting and other settings.

The course content will cover the following units

1. You will cover the role of the mentor in the workplace

2. Learn about a range of organisations that have mentoring programmes 

3. Learn about different volunteering and work opportunities.
	Venue: Brownlow Fold Community Learning Centre, Eskrik Street, Bolton, BL1 3EF



Level 1 Award in Understanding Community Interpreting

This course offers the opportunity for learners who are speakers of other languages to learn about the area of Community Interpreting. 

Learners may wish to study this subject as they have an interest in the topic or they may wish to use the qualification as a stepping stone to becoming a Community Interpreter.  

The qualification offers the opportunity to learn about the language skills required when working in the community - giving an awareness of how language changes depending on the situation. There is also an opportunity to look at how Public and Voluntary Service sectors work and their interaction with the community. 

The role of the interpreter is explored and discussed.

The aims of the qualification are to enable learners

1. To learn how to use language skills to the best advantage

2. To learn about the sectors where interpreters may be required to work

3. To learn about the role of the Community Interpreter

	Venue: New Bury Community Learning Centre, Buckley lane, Farnworth, Bolton BL4 5PR



Level 2  Certificate Preparing for the Community Interpreting Role
 This is a 17 weeks course that offers the opportunity for learners who are speakers of other languages to learn about the area of Community Interpreting. Learners may wish to study this subject as they have an interest in the topic or they may wish to use the qualification as a stepping stone to becoming a Community Interpreter.  This qualification gives learners who are speakers of other languages the opportunity to seek work as freelance community interpreters or to develop the language and skills necessary to go on and train as community interpreters at Level 3 and Level 4. area of Community Interpreting. 
The aims of the qualification are to enable learners
• To develop public service awareness and knowledge

• To develop language skills in preparation for training as community interpreters

• To develop listening and assertiveness skills in preparation for further community interpreting study and work

• To understand the roles, rights and responsibilities of community interpreters
	Venue: Deane and Derby  Community Learning Centre, Board Street, Bolton BL1 5EH



Volunteering Skills, Work and Community Entry 3 Award
This is an E3 Level award for people who are interested in working and/or volunteering in their community. You will have the opportunity to develop your understanding of volunteering opportunities and the skills you would need to develop your experience in this area.
The course content will cover the following units:

1. Developing your Interpersonal Skills.

2. Developing Presentation Skills.

3. Carrying out a Research Project.
	Venue: Deane and Derby Community Learning Centre, Board Street, Bolton, BL3 5EH 




Volunteering Skills, Work and Community  Open Award  Level 1
This is a Level 1 award for people who are interested in working and/or volunteering in their community.  You will have the opportunity to develop your understanding of volunteering opportunities and the skills you would need to develop your experience in this area.

The course content will cover the following units:

1. Developing Your own Interpersonal Skills

2. Developing Presentation Skills

3. Carrying out a Research Project
	Venue: Deane and Derby Community Learning Centre, Board Street, Bolton, BL3 5EH 




Volunteering Skills, Work and Community – Open Award Level 2

This is a Level 2 award for people who are interested in working and/or volunteering in their community.  You will have the opportunity to develop your understanding of volunteering opportunities and the skills you would need to develop your experience in this area.
The course content will cover the following units:
1. Developing Your own Interpersonal Skills

2. Developing Presentation Skills

3. Carrying out a Research Project
	Venue: Deane and Derby Community Learning Centre, Board Street, Bolton, BL3 5EH 




.
	Venue: Deane and Derby Community Learning Centre, Board Street, Bolton, BL3 5EH 
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